
 
 
 

APPRECIATE, EDUCATE & CREATE 
  
  

Spring Musical 
  
Our season concludes with our Spring Musical, which is intended for the goal-oriented performer with a true 
passion and respect for the craft of theatre, and a serious interest in pursuing his or her art at a collegiate 
and/or professional level. This is a smaller musical in which roles are limited; unlike our Fall Musical, 
everyone who auditions is not guaranteed a role. Expectations during this rehearsal process are extremely 
high, providing an excellent opportunity for performers to experience the rigorous yet rewarding demands 
of an elite production while maintaining the comfort and approachability of a youth theatre company. Should 
a performer audition for the Spring Musical and not receive a role, we highly suggest revisiting the summer 
program to further develop performance skills and improve confidence! 
 

NOTE: If a high school graduate wishes to participate in PSP programming, he or she must a) be 18 years of age or 
younger on the first day of rehearsals, and b) not yet begun attending higher education of any kind. 

 

Part One: Auditions! 
 
SCHEDULING YOUR AUDITION 
 To schedule your audition, please visit us at www.PineStreetPlayersCC.com/auditions and fill out the  

Audition Request form. Someone from the PSP Team will contact you via email within 48 hours to 
inform you of your assigned audition date and 15-minute time slot. 

 
ACTING 

Performers are asked to prepare the monologue listed by their preferred character on the Character 
Description list found on the PSP website. Monologues must be memorized. 
 

To view the Character Description list and the assigned monologues, please visit us at 
www.PineStreetPlayersCC.com/auditions 

 
VOICE 

Performers should prepare a song in the style of but not necessarily from the production. It is strongly 
encouraged if not required to choose a song from the musical theatre canon (a showtune from a 
Broadway musical) rather than a pop song. We do not need to hear the song in its entirety; roughly 
30-60 seconds will suffice. Performers should bring sheet music for the accompanying pianist, 
marked where they would like the accompanist to begin and end. Singing along with recordings on 
phones, tablets, etc. is not permitted. Songs must be memorized. 
 

CALLBACKS 
Callbacks are a second round of auditions that take place after the initial auditions are completed. If 
callbacks are deemed necessary, the production team will email performers to let them know they 



have been invited, and which callback song they would like to hear; songs will be listed on the 
Character Description list found on the PSP website. Clicking on the title of the song will bring up 
sheet music that indicates where to begin and end, as we do not need to hear the song in its entirety. 
Performers should memorize their song, and need not bring sheet music for the accompanist. 
Receiving a callback does not guarantee favorable casting, just as not receiving a callback does not 
mean a performer has not been cast in a role. It is simply a need for the audition panel to take a 
second look at select performers and potential onstage pairings. There may also be cold readings 
from the script. 
 

To view the Character Description list and the assigned song cuts, please visit us at 
www.PineStreetPlayersCC.com/auditions 

 
WHAT TO BRING 

☐ Performer Sheet, found at www.PineStreetPlayersCC.com/auditions 
☐ knowledge of conflicts such as extracurricular activities, family trips, etc. 
☐ headshot 
☐ resume 

  ☐ sheet music 
 
FREQUENTLY ASKED QUESTIONS 
 
 How does the audition process work? 

When performers arrive, they should check in with the greeter and receive their audition 
number. At the time of their assigned 15-minute slot, performers will be taken into the 
audition room with 1-4 other performers. The audition panel consists of Production Team 
(director, music director, choreographer, etc.). Each performer will be asked to sing their 
chosen song and perform their chosen monologue, after which the audition panel may or may 
not ask to see a performer try something again; this does not indicate a poor or successful 
audition! Performers will then be measured by the Costumer. 

 
 How are performers evaluated? 

In addition to watching for preparedness, focus, and general behavior, audition panelists 
evaluate performers on the following criteria, using a scale of 1-5: 

 
   Acting - diction, projection, presence, physicality, characterization 
   Voice - diction, projection, tonal quality, pitch, rhythm 
 

Am I eligible for a lead if I’ve never performed with PSP? 
Absolutely. While we are more familiar with the abilities of returning performers outside the 
context of their audition, pure seniority does not result in preferential casting, and we often 
cast newcomers in leading roles. 
 

Am I old enough, experienced enough, “good” enough for Spring Musical? 
Spring Musical is intended for the goal-oriented performer with a true passion and respect for 
the craft of theatre, and a serious interest in pursuing his or her art at a collegiate and/or 
professional level. Performers of all ages and experience levels are welcome to audition for 
Spring Musical so long as they have the interest and confidence to do so. Roles will go to 
whoever earns them, regardless of age or experience level; some productions offer more roles 
for younger performers than others, but we have certainly cast younger performers in the 
past. The only performers we would discourage from auditioning for Spring Musical are those 
who may not understand that there is a chance of not being cast, or who may lose interest in 
his or her love for theatre and performing should they not be cast in a production. 
 

What do I wear? 
Performers should wear clothing that allows them to feel comfortable and confident, that 
also allows for movement. Costumes and/or props are discouraged. 

 
 



When is casting announced? 
We work to release the cast list as soon as possible. Dependent upon whether or not callbacks 
are deemed necessary, the cast list should be released no later than 48 hours after the final 
auditions are seen (either the final day of initial auditions, or after callbacks). 

 
 

Part Two: Financials! 
 
CAST FAMILY MEETING 

The Cast Family Meeting takes place between casting announcements and the start of rehearsals. 
Production Fees or Scholarship Applications and Essays are due at the time of the meeting, and 
rehearsal materials (schedules, scripts, sheet music, etc.) will be distributed to performers. 
Performers and parents will be able to meet the Production Team and fellow cast members, learn 
more about the rehearsal process, and ask any questions they may have. Attendance is mandatory, 
even for returning PSP families! 

 
PRODUCTION FEE 

Each performer in the Spring Musical contributes a $225 Production Fee. Production Fees include a 
commemorative t-shirt and program message, and also help to offset the cost of licensing rights, 
costumes, scenery, props, lighting, sound, live musicians, and miscellaneous behind-the-scenes 
elements. Production Fees are due at the time of the Cast Family Meeting, and performers should 
arrive with checks already filled out. 
 

Checks may be made out to The Pine Street Players, with a performer’s last name and “Production Fee” in the memo. 
 Production Fees become nonrefundable at the end of the first week of rehearsals. 

 
SCHOLARSHIPS 

It is our wish to never turn away an aspiring performer due to an inability to pay the Production Fee. 
No young performer should ever be told that he or she cannot afford to express his or herself 
artistically, and we as a society cannot afford to go without creative, well-rounded, and empathetic 
youth. PSP offers partial pay-what-you-can scholarships, allowing us to bridge the gap between 
families who cannot afford to pay and those who require some assistance. Scholarship Applications 
and Essays are due at the time of the Cast Family Meeting. 
 

Scholarship Application and Essay Guidelines can be found at www.PineStreetPlayersCC.com/financials 
 

If you would like to support the scholarship fund and PSP in our mission, please consider making a donation 
at www.PineStreetPlayersCC.com/financials 

  
FUNDRAISING 

In order to keep our Production Fees as low as they are, performers are asked to sell one box of 
Gertrude Hawk Chocolate Bars. There are 48 chocolate bars in a box, to be sold for $1 each. 
Chocolate will be distributed at the Cast Family Meeting, and can be paid for upfront or whenever 
the performer has collected the money from selling their chocolate. Many of our performers opt to 
sell more than one box, which is incredible! Please note that partially-sold boxes cannot be turned 
back in, and performers with outstanding chocolate money will not receive their commemorative t-
shirt or program message, nor will they be able to participate in future PSP programming until the 
full $48 is received. 
 

HOW MUCH SHOULD MY CHECK BE MADE OUT FOR? 
 

STEP 1) PRODUCTION FEE: $225 
 

STEP 2) CHOCOLATE 
+$48 if you are paying for your chocolate in advance 
+$0 if you will pay for your chocolate after it is sold 

 



STEP 3) SCHOLARSHIP 
-$X (the amount of scholarship you are receiving) 

-$0 if you are not applying for a scholarship 
 

------------------------------------------------------------ 
 

PRODUCTION FEE + CHOCOLATE – SCHOLARSHIP = TOTAL CHECK AMOUNT 
 
  

Part Three: Rehearsals!
STAFFING 

PSP employs a production team comprised of experienced and passionate theatre professionals; 
occasionally, Christ Church staff members may be present to ensure a proper staff-to-student ratio. 
All staff members have cleared a CORI/SORI background check and are considered SafeChurch 
Certified by the Episcopal Diocese of New Hampshire. 

 
EMAILS 

Email is the easiest way to disperse information to such a large cast; please be sure to fully and 
carefully read any correspondence from the production team over the course of the rehearsal 
process. Emails containing reminders and updates will be sent at the conclusion of each rehearsal 
week; if you find you are not receiving email correspondence on a weekly basis, please send us a 
message at Theatre@ChristChurchExeter.org to ensure we have your correct email address on file. 

 
REHEARSALS 

Rehearsals are held Tuesdays and Wednesdays from 3:30-6:00 PM, and Sundays from 1:00-5:00 
PM in Parish Hall of Christ Church Exeter unless otherwise listed on the rehearsal schedule. Not every 
performer will be called to every rehearsal, and those who are called may not be needed for the 
rehearsal’s full duration. A detailed rehearsal schedule will be distributed at the Cast Family Meeting, 
notating which characters are called to which rehearsals at which times, as well as the rehearsal’s 
agenda. As different casts progress at different paces, a slight possibility of the rehearsal schedule 
changing does exist, in which case a notice will be sent out via email no less than one week in 
advance.  

 
ATTENDANCE 

In our collaborative and ensemble-driven rehearsal process, it is vital that performers attend the 
rehearsals to which they are called, arriving promptly and ready to work. PSP is willing to work 
around reasonable, known conflicts that are stated on the Performer Sheet at the time of auditions; 
this includes other extracurricular activities, family vacations, school events, doctor appointments, 
etc. Of course, not everything can be known in advance, and performers are allowed one (1) 
unexcused absence over the course of the rehearsal process; this includes significant tardiness and 
early dismissals. If additional unexcused absences occur, the production team may consult with the 
performer and his or her parents regarding reassignment of the performer’s role. Absences due to 
illness are always excused, but may require discussion if chronic. In the case of an unexpected 
absence, please provide as much advanced notice as possible by emailing the production’s Stage 
Manager, whose contact information will be provided at the Cast Family Meeting. 
 

DROP-OFF 
Although it is helpful in building a familiarity with PSP and the production team, it is not necessary 
for parents or guardians to make an appearance when dropping off their performer, but please note 
that PSP is not responsible for performers outside of rehearsal times, nor until the staff member at 
check-in has set eyes on a performer. 

 
DISMISSAL 

Cast members of the Spring Musical are permitted to self-dismiss unless a parent or guardian opts 
to utilize a Dismissal Permission list. If so, please email us at Theatre@ChristChurchExeter.org with 
a list of individuals who have permission to dismiss your performer. 



REMOVAL 
A performer may be removed from a production for reasons including though not exclusive to the 
following: 
 

• chronic unexcused absences, including tardiness or early dismissals 
• verbal or physical bullying of any kind 
• disrespect of PSP or Christ Church, including property, staff, and participants 

  
If a performer is asked to leave a production, his or her Production Fee is forfeited. 

 
SCRIPTS 

Hard copies of scripts are distributed at the Cast Family Meeting, at which time they become the 
responsibility of the performer. It is imperative that scripts are brought to (and from) every rehearsal. 
Should a script be lost or ruined, please email Theatre@ChristChurchExeter.org for a .pdf version 
that can be printed at home. Performers can (and should!) highlight and take notes in their script on 
a regular basis. The director of each production will provide an “off-book date” at which time all 
dialogue and lyrics should be memorized, although performers should continue to bring their scripts 
for reference and further note-taking. 

 
DROPBOX 

A DropBox containing cast recordings and learning tracks will be set up and distributed to all 
performers and parents, utilizing the email(s) provided on the Performer Sheet. Please access the 
DropBox as soon as you receive the link so that we may troubleshoot any issues. 

 
TECH WEEK 

Tech Week refers to the week of rehearsals leading up to performance weekend, during which 
performers are required to be in attendance from 5:00-9:00 PM, Monday-Thursday evenings. Tech 
Week rehearsals take place at the Exeter Town Hall. Because we are adding in technical elements 
such as set pieces, costumes, props, lighting, microphones and sound, it is mandatory that all 
performers are in attendance. 

 
DINNER 

Performers should plan to bring a quick dinner with them during Tech Week rehearsals. Please note 
that the Town Hall does not have access to refrigeration or a microwave.  

 
BASE COSTUMES 

Performers may be asked to provide simple pieces of clothing to be worn beneath or as a “base” for 
their more elaborate costume pieces. Base costumes are pieces that are most likely already in a 
performer’s wardrobe, or can be easily and inexpensively obtained (camisoles, tights, leggings, etc.). 
A list of base costume needs will be released as soon as possible, usually a few weeks prior to Tech 
Week. If for any reason a family is unable to provide any aspect of a performer’s base costume, 
please email Theatre@ChristChurchExeter.org with as much notice as possible, and we will be happy 
to assist. 

 
HAIR 

It is possible that performers may be asked to style their hair in a certain way for Tech Week and 
performances; if this is the case, tutorials will be provided for those who are able to style their own 
hair, and a team of volunteers will be on hand to assist those who require some help. Performers will 
never be asked to cut or dye their hair. Performers will be informed as to whether they are able to 
arrive with their hair styled, or if they should wait until their microphone is placed. 

 
MAKE-UP 

All performers, including gentlemen, are required to wear simple stage make-up (foundation, blush, 
mascara, eyeliner, and a neutral lip color) to avoid looking washed out under the stage lighting, and 
some characters may require more elaborate looks. Tutorials will be provided for those who are able 
to apply their own make-up, and a team of volunteers will be on hand to assist those who require 
some help. Performers will be informed as to whether they are able to arrive with their make-up 
applied, or if they should wait until their microphone is placed. 

 



TECHNICAL INTERNSHIPS 
PSP welcomes any individuals who wish to receive free, hands-on training in the areas of set 
construction, lighting, sound, and/or costuming alongside our team of experienced theatre 
professionals. Our goal is to successfully prepare individuals to assist with – and potentially 
eventually run – technical positions in their field of interest during Tech Weeks and performances. 
This is an excellent way for tech-minded parents and siblings to become involved with their 
performer’s artistic interests! 

 
For more information on Technical Internships, please visit us at www.PineStreetPlayersCC.com/tech 

 
  

Part Four: Performances! 
 
PERFORMANCES 

Friday and Saturday performances begin at 7:00 PM, and Sunday matinees begin at 2:00 PM. 
Performances take place at the Exeter Town Hall. 
 

CALL TIMES 
A call time for each performance will be listed on the performer’s rehearsal schedule, typically two 
hours prior to showtime. This is the latest time a performer may arrive, and is only suggested for 
extremely “low-maintenance” situations, i.e. performers who are not wearing a microphone, do not 
need assistance with hair and make-up, and have simplistic costuming. Performers who would like 
more time in the space are welcome to arrive earlier; the production team will update you as to how 
early a staff member will be in the building. 

 
VOLUNTEERS 

There are many ways in which parents can participate in their performer’s theatrical interests! 
Please consider assisting in any of the ways listed below. Members of the Senior Cast are also 
permitted and encouraged to sign up to volunteer with Junior Cast performances. 
 

AD SALES 
Do you own or know of a business who would like to advertise in our program? 

Please consider passing along our Advertisement Purchase Form! 
 

COSTUMING 
Are you handy with a needle and thread (or maybe an iron)? We are always looking for parents 

who can help iron, steam, hem, mend, alter, create, and/or launder costumes for our performers! 
 

HAIR & MAKE-UP 
If you can wrangle hair into a bun or braid, we can use your help with preshow prettying! 

No experience with theatrical make-up is required – we’re here to help. 
 

LOAD-IN & STRIKE 
Our biggest volunteer need is parents who can help to load our set into Town Hall and/or dismantle 

it at the end of our performance weekends. If you own your own power drill, even better! 
 

BOX OFFICE 
Greet audience members, distribute pre-purchased tickets, and collect money from door sales. 

 
USHER 

Take tickets, hand out programs, and help audience members find their seats. 
 

CONCESSIONS 
Whether donating baked goods or selling them at the show, we would love your help with our 

concessions table. The cookies can be store-bought … we promise not to tell anyone! 
 

 



BREAK-A-LEG SALES 
Help to bring flowers and notes from loved ones backstage to our performers! 

 
MERCHANDISE SALES 

Spread the PSP love by selling our tote bags, water bottles, coffee mugs and more. #pspswag 
 

BACKSTAGE SUPERVISOR 
Keep an eye on our Junior Cast’s behavior and safety backstage during performances. 

NOTE: Backstage Supervisors must pass CORI/SORI background checks and become SafeChurch certified.  
 

CLEAN-UP CREW 
Help us to leave Town Hall even better than the way we found it by doing a quick sweep for trash 

at the end of the night. 
 

CAST PARTY COMMITTEE 
PSP’s Student Working Group will be planning our Cast Parties, but it is always helpful to have 

parents available to run errands, hang decorations, and assist with clean-up. 
 

DONATIONS 
If you are unable to volunteer your time, we are always so grateful for donations of any amount! 

www.PineStreetPlayersCC.com/financials 
 

TICKETS 
Tickets are $15 each and may be purchased online at www.PineStreetPlayersCC.com or at the box 
office inside Town Hall one hour prior to performances so long as seats are available. Online 
purchases do incur a convenience fee collected by the website, not PSP. Seating is assigned, and 
cast members will have 30 days of exclusive access to online sales via password to ensure family 
and friends have first choice of seats. 

 
CAST PARTIES 

The cast is invited to a party with pizza and cake at the end of their Sunday performance, the venue 
most likely being our rehearsal space at Christ Church. RSVPs are not required, but we do ask that 
it remain a cast-only event. 

 

 
Please never hesitate to reach out with questions! 

THEATRE@CHRISTCHURCHEXETER.ORG 
 


